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CHARGING & 

REMISSIONS POLICY 
 

 

Mission Statement 

 

As a Catholic school, our mission is to show love through our 

Respect for others. 

 

We value our God-given gifts, talents and abilities. 

Our aim is to bring out the best in everyone, within a safe 

And happy environment. 

 

Everyone should know that we are followers of God by what we do, 

not just by what we say. 
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This policy is based on advice from the Department for Education (DfE) on charging for school 

activities and the Education Act 1996, sections 449-462 of which set out the law on charging for 

school activities. 

 

Definitions 

 

• Charge: a fee payable for specifically defined activities 

• Remission: the cancellation of a charge which would normally be payable 

 

1. Roles and Responsibilities 

 

a. The Governing Body 

 

The Governing body has overall responsibility for approving and monitoring the implementation of 

the Charging and Remissions policy but can delegate this to a committee, an individual governor or 

the Headteacher. 

 

At The Barlow responsibility for approving and monitoring the implementation Charging and 

Remissions Policy has been delegated to the  Resources Committee. 

 

b. The Headteacher 

 

The Headteacher is responsible for ensuring staff are familiar with the Charging & Remissions Policy 

and that it is being applied consistently but can delegate this another member of the Senior 

Leadership Team. 

 

c. Staff 

 

Our staff are responsible for: 

 

• Implementing the Charging & Remissions Policy consistently. 

• Notifying the Headteacher of any specific circumstances which they are unsure about or where 

they are not certain if the policy applies. 

 

d. Parents 

 

Parents/Carers are expected to notify staff or the Headteacher of any concerns or queries regarding 

the Charging & Remissions Policy. 

 

2. School Day Trips 

 

No charge will be levied in respect of day trips which take place during school hours and are essential 

to the National Curriculum (ref item 8 & 11)  Rewards trips will be charged at a cost appropriate to 

cover the transport and entry to the venue.  
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3.  Residential Trips - Essential 

 

For residential trips which are essential to the National Curriculum, statutory RE or in preparation for 

prescribed examinations, a charge will be levied for board and lodgings which must not exceed the 

actual cost. Pupil Premium students will have some financial support available if necessary for 

essential residential trips.  

 

4.  Residential Trips – Non-essential 

 

For residential trips which are not essential to the National Curriculum, statutory RE or in preparation 

for prescribed examinations charges will apply (as detailed), parent/carers need to ensure funds are 

available to cover the cost of the trip levied before applying for a place.  If insufficient funds are 

received the trip will be withdrawn. 

 

a) A charge will be levied for up to the full cost of the trip. 

 

5.  Examination Entries 

 

A charge will be levied in respect of examination entries for students where the school has not 

prepared the student for the examination. 

 

A charge will be levied in respect of examination entries for students where the school has prepared 

the student for the examination and it considers that for educational reasons the students should not 

be entered and the student’s parent/carer wishes the student to be entered.  In these circumstances, 

if the student subsequently passes the examination, the school may refund the cost. 

 

A charge may be levied for students re-sitting an examination. 

 

A charge will be levied where a student fails without good reason to complete the requirements of 

any public examination where the school paid or agreed to pay the entry fee.   

 

The charge levied will be the cost of the examination entry, plus any applicable centre charges. 

 

6.  Materials and Textbooks 

 

Where a student or parent/carer wishes to retain items produced as a result of art, craft and design 

or design technology, a charge may be levied for the cost of the materials used.   

 

In the case of Food Technology, students usually provide their own ingredients, however, in 

extenuating circumstances assistance will be provided for those students who cannot afford such 

provision.  If a student forgets their ingredients then the school will provide the ingredients and a levy 

may be charged.  

 

Textbooks are provided free of charge, but in some subjects, additional revision guides are available, 

for which a charge will be made. 
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7.  Music Tuition 

 

The Barlow can charge for vocal or instrumental tuition provided either individually or to groups of 

students, so long as the tuition is provided at the request of the student’s parent/carer. 

 

The students are issued with a contract when they start learning an instrument outlining that they 

may be required to purchase their own music and may be their own instrument. This is clarified with 

the individual peripatetic teachers prior to lessons commencing, together with, any financial 

contributions to be made by the parent/carer.   

 

A charge cannot be made if the student is looked after by a Local Authority  

 

Charges may not exceed the cost of the provision, including the cost of the staff giving the tuition. 

 

8.  Activities During And Outside School Hours 

 

A voluntary contribution may be made for activities during school hours that are part of the National 

Curriculum or Religious Education, or that form an essential part of the syllabus for an approved 

examination. (ref item 11) 

 

For all other activities outside school hours, a charge up to the cost of the activity will be levied. 

 

9.  Cashless Catering 

 

Students are required to use the cashless catering biometric system to purchase school meals.  If a 

parent/carer requests that their child does not provide their fingerprint they will be issued with a swipe 

card.  The first card will be provided free of charge, if however, a student needs the card replaced 

this will incur a charge of £5. 

 

10.  Damage / Loss to Property 

 

A charge will be levied in respect of wilful damage, neglect or loss of school property or that of a 

third party (including premises, furniture, equipment, books, uniform or materials).  The charge to be 

the cost of replacement or repair, or such a lower cost as the Headteacher should decide.   

 

11.   Voluntary Contributions 

 

Where the school cannot levy charges and it is not possible to provide these additional activities 

within the resources ordinarily available to the school, the school may request or invite parent/carers 

to make a contribution towards the cost of the trip/activity.  Students will not be treated differently 

according to whether or not their parent/carers have made any contribution in response to the 

request or invitation, however, where there are not enough voluntary contributions to make the 

activity possible, then the activity will be cancelled. 

 

 

 



5 

 

 

12.   Lettings 

 

The school will make its facilities available to outside users at a charge of at least the cost of providing 

the facilities.  The scale of charges will be determined annually by Edu Lettings (ref - School Lettings 

Policy) The Barlow will liaise and work with Edu Lettings regards the scale of charges. 

 

13.   Other Charges 

 

The Headteacher or Governing Body may levy charges for miscellaneous services e.g. for 

providing a copy of an OFSTED report. 

 

Requests for completion of forms (including passports) or additional letters, by parent/carers, staff 

or past students which do not form part of the individual’s subject access rights provided by the 

GDPR will, if agreed, will incur a charge of £10 plus 1p per black and white copy or 5p per colour 

copy. 

 

14.  Remissions Policy 

 

If the parent/carer of a student is in receipt of any of the items listed below, then charges in respect 

of board and lodging will be exempt. 

 

• Universal Credit in prescribed circumstances. 

• Income Support (IS) 

• Income Based Job Seekers Allowance (IBJSA) 

• Support under part VI of the Immigration and Asylum Act 1999 

• Child Tax Credit where the parent/carer is not entitled to working tax credit and whose annual 

income does not exceed the financial threshold for the current year. 

• The guarantee element of State Pension Credit 

• An income related employment and support allowance that was introduced on 27th October 

2008 

 

The Headteacher or Governing Body may remit in full or part charges in respect of a student, if it 

feels it is reasonable in the circumstances.  They may also decide not to levy charges in respect of 

a particular activity, if they feel it is reasonable in the circumstances. 

 

15. Pupil Premium Students 

 

In line with the Pupil Premium Policy financial support may be provided to students who meet the 

Premium criteria for items which are deemed to support the National Curriculum and meet the 

requirements of the syllabus for public examinations. This ensures that students from families with 

financial constraints do not miss vital teaching and learning experiences. 

 


